
 

 
 

5 Universal pitfalls when it comes to dealing with time 
 
 

• To not plan 
 
 
 

• Estimating too optimistically what can be done in time 
 
 
 

• Planning  a task, but not doing it, because you procrastinate 
 
 
 

• Planning a task, but not doing it, because you cannot say no 
 
 
 

• Planning a task, but wasting time, because of perfectionism 


